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1 Introduction
1.1 The trustees of the Tregonwell Almshouse Trust are committed to ensuring a safe living and working environment for all those who have lawful access to the charity’s buildings and land.
1.2 This commitment has four elements:
(a) full compliance with current health and safety legislation and regulations as applicable and appropriate to a charity comprising only of volunteers;
(b) an assessment of the significant risks faced by everyone (residents, Reading Room users, volunteers, visitors and agents/contractors) who have access to the charity and appropriate action taken to minimise these risks. The practical steps to risk assessment are as follows:
· Identify the hazards:

1. How people work and how plant and equipment are used.
2. What chemicals and substances are used.
3. What safe or unsafe work practices exist.
4. The general state of our premises.

· Assess the risks:

1. Who might be harmed and how.
2. What you're already doing to control the risks.
3. What further action you need to take to control the risks.
4. Who needs to carry out the action.
5. When the action is needed by.

· Control the risks:

1. Can you get rid of the hazard altogether?
2. If not, how can I control the risks so that harm is unlikely?
3. Use a hierarchy of control to best reduce the risks to acceptable levels.


· Review assessments:

1. Following an accident / incident.
2. Following changes in legislation / guidance.
3. Where no longer effective.
4. Where tasks, processes, equipment or methods change.
(c) Regular recorded inspections of the properties and subsequent maintenance programmes should ensure that health and safety issues are given a high priority. Any defects that have health and safety implications should be addressed as a matter of urgency.
1.3 When trustees are selecting contractors, they are to ensure they are competent and capable of undertaking work in a safe way as applicable. This may include as appropriate:
(a) requesting contractors risk assessments;
(b) requesting method statements;
(c) requesting evidence of competent staff in relation to the planned works e.g., Gas Safe competence for gas works;
(d) adequate insurance to be at least £5 Million;
(i) certain works will fall within the scope of The Construction (Design and Management) Regulations (CDM). If so the trustees are required to understand the roles and responsibilities that the trusts holds.
1.4 Trustees should also carry out an annual internal review of health and safety matters and risk assessments. Consider topics and legislation most relevant to housing activities, including, but not limited to:
(a) fire, fire risk and management (Regulatory Reform Fire Safety Order – RRFSO);
(b) asbestos and asbestos containing materials (ACM’s);
(c) legionella;
(d) gas safety (including servicing and repair);
(e) electricity;
(f) control of Substances Hazardous to Health (CoSHH);
1.5 Also consider the activities of volunteers and many of the specified hazards to them, including, but not limited to:
(a) manual handling / person handling;
(b) lone working;
(c) slips, trips and falls;
(d) working at height / using ladders or other access equipment;
(e) disease / infection control;
(f) sharp and needlesticks.
1.6 The Charity should nominate one person to advise trustees on health and safety matters and that person should have sufficient training and knowledge on how to access health and safety advice to ensure compliance. Nevertheless, everyone has an individual responsibility regarding health and safety and must immediately bring to the attention of trustees any issues of concern. Contact details of the charity’s health and safety adviser should be provided in the Residents’ Handbook.
1.7 Where there is a lack of knowledge in any specific discipline, it is expected that expert advice or opinion shall be sought and/or additional training sourced to ensure the competency of existing management / workers with these responsibilities.
1.8 Details of the charity’s Health and Safety Policies and guidance must be brought to the attention of trustees, residents, Reading Room users, contractors b(where appropriate) and visitors alike.
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